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Policy reviewed and approved:  January 2014 
 
Policy to be next reviewed: 

 
Crich Carr Church of England Primary School is an inclusive school that welcomes children from all 
backgrounds and abilities. 
 
From the academic year 2006/2007 onwards, the Local Authority acts as admissions co-ordinator to 
all Derbyshire Primary, Infant and Junior Schools, operating a ‘clearing house’ system for all 
admissions and enabling parents to express three preferences in rank order, stating reasons for 
their preference on a common application form to be returned direct to the LA. 

 
Common application forms, available from schools, should be returned by the closing date on the 
form, which is in January.  During April, parents will be offered one place only in a Derbyshire 
school.   Parents may also apply online. 
 
The published admission number (PAN) is the maximum number of new starters the school can 
safely accommodate within the Reception Year Group.  From 2013/2014 the number has been 
reduced to 8.  The PAN is reviewed annually and the Governors will apply to change the number if 
circumstances require.  
 
The onl,y restriction we place on entry is that of number.  If we admitted cohorts in excess of our 
PAN we could prejudice the education of other children by allowing the numbers of children in the 
school to escalate. 
 
If a child has particular needs, the school will do its upmost to take care of those needs.  In these 
cases; schools, parents and outside agencies work together to plan suitable provision for children. 
However, our small Victorian school, with its varying levels and steps both inside and outside, does 
pose particular difficulties for children with reduced mobility. 
 
If parents wish to appeal against a decision to refuse entry, they can do so by applying to the LA.  
An independent Appeals Panel then meets to consider all appeals by parents who have been 
refused a place at our school and who wish to appeal against this decision.  An Appeals Panel’s 
decision is binding for all parties concerned.  If the appeals panel decides that we should admit a 
child to our school, then we will accept this and continue to do all we can to provide the best 
education for all the children at our school.  
 
Note: Details of appeal arrangements are set out in the Code of Practice on School Admissions 
Appeals, which came into force in September 1999 (revised January 2003). 
 
The school will admit four-year-olds on a one point of entry system and all Reception children are 
admitted at the beginning of the Autumn term. 

 
Further information about the co-ordinated admissions scheme is available in the Authority’s 
Parents’ Information Booklet – ‘How to Apply for a Place at Primary School – Guide for Parents’ or 
on-line at www.derbyshire.gov.uk/education and learning. 

 
Pupils who are offered a place are invited to our pre-school group sessions, which are run on 
Tuesday afternoons, so they can familiarise themselves with the school layout and members of staff. 
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Parents will be asked to complete a school registration form, on or before admission, giving relevant 
information about their child.  Basic information about children is held on computer to assist with the 
efficient organisation of the school and the individual educational needs.  Security measures are 
taken to ensure that the information is kept confidential and is only available to authorised staff.  It 
may be used for statistical purposes but this will not enable any individual to be identified. 

 
Crich Carr CE Primary School and the Derbyshire Education Authority have registered with the Data 
Protection Register details of persons to whom they may wish to disclose information.  By law, under 
provisions of the Data Protection Act 1984, information may only be disclosed to other persons in 
accordance with this registration.  If you are concerned about any aspect of personal information 
held on computer, please contact the Headteacher in the first instance, or write to: 

 
The Data Protection Liaison Officer, Education Department, 
Derbyshire County Council, County Hall, Matlock, DE4 3AG. 

 
This policy will be reviewed annually with the Admissions Authority in the light of any changed 
circumstances in our school or the local area. 
 
 
Signed ……………………………………………Chair of Governors 
 
Date: 

 
 


